Off-boarding Digital Process

Front End — Employee Version
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Why change to digital process?
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To Increase To Create Clarity
Efficiency
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To Reduce Error
during Data Input
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SharePoint L Search this ist

O cave X Cancel Step -1

= Employee Name* = Employee D A Employee's Email Address * = Job Title* . Emp|oyee submits resignation form.
Enter vakie here Enter value here Enter 2 name or email address Enter value here

* This form can be found on Yoma Employee Portal

You cart e s bk (Resignation form)
o Reasan for Resignation * = Hfective Date* = The fast date of attending to office * £ Approver's Email Address *
Enter 3 date B Enter 3 date = Enter @ name or email address
& Contact Number After Leaving * c
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https://yomastrategicsingapore.sharepoint.com/sites/ysh_HR_Admin/Lists/ResignationForm/NewForm.aspx?Source=https://yomastrategicsingapore.sharepoint.com/sites/ysh_HR_Admin/Lists/ResignationForm/My%20Request.aspx&ContentTypeId=0x010013F78769FF6791418D5BD4122AE37F20&RootFolder=/sites/ysh_HR_Admin/Lists/ResignationForm

[HR] Resignation of moe khine requires approval

Microsoft Flow <maccount@microsoft.com=>
Moe Pwant Khine

wnload pictures, To help protect your privacy, Outicok prevented automatic download of some pictures in this m

Requested for Moe Pwint Khine <moepwintkhine@yoma.com.mm>

Date Created Monday, October 12, 2020 3:08 PM GMT
Link Review to Request

Dear Moe Pwint Khine,

The resignation of moe khine requires your approval.
Employee ID : 12345

Employee Name : moe khine

Job Title : HR executive

Employee’s Email Address : moepwintkhine@yoma.com.mm
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[HR] Gentle Reminder for Exit Survey

&
AR Approval Request '

To Moe Pwint Khine 9:50 PM

This message was sent with High importance.

Dear moe,

Your coordination is much appreciated. The Exit Survey Form deadline is today.

The link is - Exit Survey Form

Please ignore this message if you have already submitted the Exit Survey Form.

Regards,
HR Department
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Support Contacts

Email - askhr@yoma.com.mm helpdesk@yoma.com.mm
Hot Line :+95 01 368 7766
Extension : 8911/8302/8303/8305

Mobile Phone No :+9509 777 225858
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